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Flowthrough BAR Process Flow from Creation to Submission

Creating a Budget Adjustment Request

HEALTHIER SCHOOLS

NEW MEXICO

Prior to submitting a request for reimbursement (RfR) in the Operating Budget
Management System (OBMS), an initial Budget Adjustment Request (BAR) must first be
created, submitted to the New Mexico Public Education Department (PED), and
reviewed/approved by the PED at several different levels. The processes of initial BAR
creation, order execution, and OBMS user role responsibilities are explained below.

The status of a BAR changes as it moves through different user levels of the creation

process. Statuses are bolded in the descriptions below for clarity.

The user’s Options change as the BAR moves through its process. User options are
represented as buttons in the application, and are italicized in the descriptions below for

clarity.

BA
SD
CS
FM
PM
BS
BD
DS
SA
FS

PS

SE

DP
FD
PD
SP

User Roles
Budget Analyst
School District
Charter School
Fund Manager
Program Manager
Budget Supervisor
Budget Director
Deputy Secretary for Finance Admin
System Administrator
Fund Supervisor
Program Supervisor
Secretary of Education
Deputy Secretary for Programs
Fiscal Director
Program Director
Superintendent

VW View Only
BM Business Manager
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NEW MEXICO
Creation of a Flowthrough BAR

1. The SD (School District), CS (Charter School), SP (Superintendent) or BM
(Business Manager) user must first login to the PED OBMS application from the
login page (see Figure 1.0).

https://obms.ped.state.nm.us/PED_OBMS/Login

File Edit Yiew Favorites Tools Help

Qo - © - [N B @ P Pt @ -2 @ - [J

Address I@ http:{{ped.podhoc.comfOBMS/Login.aspx “'I Go = Googlev [ﬁ
= 2 \8/
fé«“ 4%%5 NEW M-EX|CO . ) B J ;
e, Public Education Department| Eii P
1 Q. 0

Operating Budget Management System

OBMS Login
Password:

Version: 2.12.2386.35734 [Please enter Login 10 and Password. |

@ Done [ | | 4 Internet

Figure 1.0
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2. Next, the user selects the BAR link in the header bar (see Figure 2.0).

<A Public Education Department Operating Budget Application - Microsoft Internet Explorer
File Edit ¥iew Favorites Tools  Help

Qs - © W@ G P frroen: @ R & @ - [JE

Address |@ hitp: fped. podhot. com{OBMSOEMSHome, aspx ,v| Go | links ? Google~ [

A

3\ NEW MEXICO

Budget | Actuals | Reimburseme lt \ BAR | Re pnrts

1

[ L’_J CHANGE PASSVWORD

Home | Logout | Feedback | Trainin

(7 Messases
“J + message(s). [ Delete ALL Messages !! ] Msgs per page:
0O osms 2::’]:1;:2:;2006—200? 061-000-0607-0074-T Transmit Documents 2/13/2006
0O osms 2::’rrl1i:I;IL|::-2DI]672I]D? 061-000-0607-0046-1B Transmit Documents 2/13/2006
0O osms 22:;?::2006—200? 061-000-0607-0054-1B Transmit Documents 7/13/2006
O osms 29&:;2”;2006—2007 061-000-0607-0070-I Transmit Documents 7/13/2006

@ http:}/ped. podhoc, comOBMS [BAR View, aspx

Figure 2.0

| 8 Internet
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3. Then, the user selects the BAR Actions link in the header bar (see Figure 3.0).

23 Public Education Department Operating Budget Application - Microsoft Internet Exp orer
Links > GDOSIE - R

File Edit ¥iew Favortes Tools Help
8

eﬁack = l\-) B @ \{h pﬁear’ch ‘*Favnrites @ 8- ,i_‘\;, @

e | &] http:fped podhoc. com{OBMS/BARView.aspx

NEW MEXICO

Public Education Q

Link to BAR. Actions page
3

|"_/ ViEw BAR SELECTION

Budget: | Select...
Fund/SubFund:
Adjustment Type:

Non-approved [Japproved [Disapproved [voided
Wiew BARS
Home | Logout | Feedback | Trainin

@ Internet

a http:}/ped. podhoc, com/OBMS/BARActions , aspx

Figure 3.0
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4. [Initial information

a. Budget: The user must first select a budget name from the budget
dropdown menu. The budget selected should be the name of the
district/organization that is submitting the BAR.

b. Adjustment Type: The user must select the adjustment type from the
adjustment dropdown. The adjustment type may be initial, maintenance,
transfer, increase, or decrease.

c. Fund/Subfund: The user must select a fund/subfund from the
fund/subfund dropdown. 21% Century Community Learning Centers’
fund code is 24119. After the flowthrough fund/subfund segment is
selected a Flowthrough BAR will be created. The Create button will then
become active (see Figure 5.0)

|

2 Public Education Department Operating Budget AppliclEiieiats .
- 11000 - Operational
Ble Edt Vew Favortes Took Hep 13000 - Pupil Transportation

. . ~ o 14000 - Total Instructional Materials Sub-Fund
e Back = () |ﬂ @ )] - search L FFao 1000 - Food Services
22000 - Athletics
Address |@ http:/iped. podhoc, comfoBMS BARActions, aspx 23000 - Mon-Instructional Suppaort

24103 - Migrant Children Education

24106 - Entitlement IDEA-B
NEW M?xu: 24109 - Preschool IDEA-B
PUbllc 124133 - Enhancing Ed Thru Tech- (EZT2-F)
24150 - Title ¥-Part & Innovative Ed Pro Strategies
24153 - English Language Acquisition
24154 - Teacher/Principal Training & Recruiting
24157 - Safe & Drug Free Schools & Community
24174 - Carl D Perkins Secondary - Current
25153 - Title xI¥X MEDICAID 3/21 ¥ears Reports | Home|
25162 - TANF/GRADS HSD
|7 BAR SELECTION e D Aol
Budget:|27117 - Technology for Education PED
27155 - Breakfast for Elementary Students
Adjustment Type: (31100 - Bond Building
Fund/SubFund: 31200 - Public School Capital Outlay
31300 - Special Capital Outlay-Local
31400 - Special Capital Outlay-State
31700 - Capital Improvements SB-9
31800 - Energy Efficiency Act
31900 - Ed. Technology Equipment Act
¥ Maon EEI‘_}_DD - Puhlic Elc_hnn\ Cap. Outl?_\,:fED% b

Select BAR: | Select... ~|

Home | Logout | Feedback | Trainin

. Inkernet

Figure 4.0

Page 5 of 24

HEALTHIER SCHOOLS

NEW MEXICO



L Bule
SRRV

<

HEALTHIER SCHOOLS

2t Gentury
Community.
Learning Centers

“ewMe:dco +
Creating a Budget Adjustment Request
NEW MEXICO

&pectaﬁm\s

5. After the user clicks Create (see Figure 5.0), the status of the created BAR
becomes Flowthrough BAR Number Generated (see Figure 5.a).

2 Public Education Department Operating Budget Application - Microsoft Internet Explorer
Liks * Google - v

File Edit ‘iew Favorites Tools Help
eﬁack v l\-) B @ é pSearch R?‘;‘\'{Fa\n:lrites -@i Bv ,,{1 @ v D ﬁ
v| G0

Address ‘@ http!/{ped.podhoc, com/OBMS/BAR Actions, aspx

A )\ NEW MEXICO )
7 Public Education Department

[-:3 BAR SELECTION
No BAR found.
Budget: Gadsden 2006-2007

Adjustment Tvpe:‘ Increase
Fund/SubFund:‘ 24101 - Title I - I1ASA

[create a Budget Adjustment Request (BAR) L

FMon-spproved [J&pproved [Disapproved [Voided

Select BAR: “elect..,
Retrieve
Home | Logout | Feedback | Trainin

0 Internet

Figure 5.0
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ft Internet Explorer
File  Edi g s Tools  Help ;#

Dok - () B @ (;j pSearch *Favuntes & Bv El\,_, m-JE

|__7 BAR SELECTION
New BAR: 019-000-0607-0035-1 created.

Budget: Gadsden 2006-2007 |

Adjustment Type:‘ Select... V|

Fund/subFund:‘ Select... V|
Create

[“INon-spproved  [approved [Disapproved [Jvoided

Select BAR: [110-000a0a02 00o ] v

Retrieve
[-:3 BAR STaTUS: 019-000-0607-0038-1 (FLOW/THROUGH BAR NUMBER GENERATED) Funp: 24101
Status:

Flowthrough BAR Number Generated

Void/Disapprove Reason:

Void BAR

Generate FT BAR MNumber 7/19/2006 12:38 PM School District |

Home | Logout | Feedback | Trainin 3

0 Internet

Figure 5.a
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6. Next, the user selects the BAR Entry link in the header bar (see Figure 6).

A Public Education Department Operating Budget Application - Microsoft Internet Explorer

File Edit ‘View Favorites Tools Help

eEack o '\J @ @ {h pSearch ‘;\?Favorltes @ 8- ,.{} I&_V] = D ﬁ
Aer’ESS‘@http:Hped.pndhnc.EnmJ‘OBMSJ‘BARActiDns.aspx V|GD Liks * Google - v

NEW MEXICO

/ Public Education Depart]

|/ BAR SELECTION
New BAR: 019-000-0607-0035-1 created.
Budget: Gadsden 2006-2007 | 4
Adjustment Type:‘ Select... V|
Fund/subFund:‘ Select... V|
Create
[“INon-spproved  [approved [Disapproved [Jvoided

Select BAR:‘ 019-000-0607-0035-1 v

[-:3 BAR STaTUS: 019-000-0607-0038-1 (FLOW/THROUGH BAR NUMBER GENERATED) Funp: 24101
Status: Flowthrough BAR Mumber Generated

Void/Disapprove Reason:

@ http:ffped. podhoc comOBEMS{BARE Nty aspx 8 Internet

Figure 6.0
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7. This will open the BAR Header control for the newly created BAR (see Figure
7.0).

2 Public Education Department Operating Budget Application - Microsoft Internet Explorer
Edit

Eile

eBack v -J B @ (h pSearch *Favuntes @ Bv d} I@ @ LJ ﬂ

Address @ http:fiped. podhoc, com{OBMSIBARENLRyY , aspi

Wiew Favortes Tools Help

7 BAR SEARCH

Budget: | Gadsden 2006-2007 |

Fund /SubE ECt.., \ \'|

prstment Tvpe:|

Select Non-Approved BAR: | 019-000-0607-0035-1 ~|

w

[:7 HEADER 018-000-0607-0035-1 Funp: 24101
Document Identification: 019-000-0607-0035-1
Federal Tax Identification:
Fiscal Year: 2006-2007
Adjustment Type: Increase

Flowthrough Only
Budget Period From:

To:
07./01/2006 = 0B/30/2007 =
A. Approved GarryOver: l:l
B. Total Current Year Allocation: l:l

C. Increase/Decrease: [
D. Total Funding Available: 0

Total Approved Budget (FIuwthruugh):I:l

Figure 7.0
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8. The user selects a “Budget Period From” and “To” date or accepts the preset NEW MEXICO

dates. For 21* CCLC BARs, the dates in the range should span the fiscal year.
Then, the user must enter an amount in the textboxes.
a. Approved CarryOver: $0.00
b. Total Current Year Allocation: As outlined in the current contract
c. Total Approved Budget (Flowthrough): As outlined in the current
contract
d. Adjustment Changes Intent/Scope of Program: No
e. Contact: The user selects a contact for the particular entity from a
dropdown
f. Justification: Write something appropriate here regarding the use of
funds, for example, “Funds used to establish 21 CCLC program as
outlined in FYXX contract, #1X-924-XXXXX.”

(see Figures 8.0 and 8.1).

2 Public Education Department Operating Budget Application - Microsoft Internet Explorer:

File Edit ‘Wew Favortes Tools Help :f'

eBack A > lﬂ @ ,l\J P ! Search ‘\::'/ Favorites é‘) <~ =1 _J_J'] @ 4] ﬁ

Address |f§| http:jiped. podhoc.comfOBMSJBARENEry  aspx "| Go | Lrks ” GDingE hd b
Fiscal Year: 2006-2007 ~

Adjustment Type: Increase

Flowthrough Only

Budget Period From: To:
=5 [

A. Approved CarryOver: 100,000
B. Total Current Year Allocation: 1,000,000

C. Increase/Decrease; [
D. Total Funding Available: 0

Total Approved Budget (Flowthrough):|40,000

Adjustment Changes Intent/Scope of
Program? ®ties Ol

Entity Name: Gadsden

Contact: |District, School v

Telephone: Select...

Email: Kath, Terry

administrator, authorized
Aguilar, Maribel
De Los Santos, Anne

District, School
Garcia, Laura

Justification:

intendent, super
Lopez, Gloria
Manager, Business
managerZ, business
50, 0OBMS

Undate b

@1 Done 0 Internet
e 0

Figure 8.0
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2 Public Education Department Operating Budget Application - Microsoft Internet Explorer

File Edit Wew Favortes Tools Help

o

eBack - 'L.) B @ (h pSearch \j\\'{Favuntes @ L’%v d} I@ - |_J ﬂ

Address |@ http:/iped. podhoc, comjOBMS/BARENEy  aspx v| Go | Links ** GDOglE - -
~

AUJOSTTENT TYypeE: TCTEdse

Flowthrough Only
Budget Period From:

To:
07401 /2006 =Ny 0R/30/2007 =N
A. Approved CarryOver: 100 000
B. Total Current Year Allocation; 1,000,000

G. Increase/Decrease: 0
D. Total Funding Awvailable: D

Total Approved Budget (Flowthrough):|40,000

Adjustment Changes Intent/Scope of
Program? QOves Ono

Entity Name: Gadsden
Contact: | District, School
Telephone: 505-243-2287
Email: dale.atkinson@podassoc.com

Justification: |This is 2 justification for the created BAR!

Update b
Home | Logout | Feedback | Trainin

|%

0 Internet

Figure 8.1
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9. The user clicks Update (see Figure 9.0):
a. The status of the BAR becomes Pending Flowthrough BAR (this status
can be viewed in the BAR Status control in the BAR Actions area).

2 Public Education Department Operating Budget Application - Microsoft Internet Explorer |;HEHE|
File Edit Yiew Favorites Tools Help "‘I

@ Back - J Ia @ . h ;j Search ‘f;‘:{ Favorites @ [‘2:{ - :‘\5_, |9_-| - J ﬂ
Address |§| http:/iped. podhoc.comyOBMS/BARENLy aspx v| Go | Links ** Google - v
e

AUJUSTITENT TYPEe: [(CIEdse

Flowthrough Only
Budget Period From: To:

o | 5 ooy |5

A. Approved CarryOver: 100,000
B. Total Current Year allocation: 1,000,000

C. Increase/Decrease: 0
D. Total Funding Available: 0

Total Approved Budget {Flowthrough): 40,000

Adjustment Changes Intent/Scope of
Program? Orves Gno
Entity Name: Gadsden
Contact: |D\strict, Schonl w

Telephone: 505-243-2287
Email: dale.atkinson@podassoc.com

Justification: |This is a justification for the created BAR|

Update

lick here to update BAR headsr
o Internet

Home | Logout | Feedback | Trainin

@l Done

Figure 9.0
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10. Now, the user selects functions, objects, programs and job classes for the
particular Source and Destination from various dropdowns as applicable and then
an adjustment amount and FTE adjustment if applicable. After the selections and
monies are entered the user clicks Enter for both Revenues and Expenditures (see
Figure 10.0). All of this information is found within the Financial Information
Sheets of a district/organization’s current 21* CCLC contract.

a. This creates BAR lines (see Figure 10.a).

b. An attachment should be added — if creating the initial BAR add the
award letter and current fully executed contract (See Figure 10.b).

c. The user must ensure that the Adjusted Amount of Revenue is equal to the
Adjusted Amount of Expenditure (See Figure 10.c).

File Edit ‘iew Favorites Tools Help

Oﬁack - il \ﬂ @ 7;\1 /.-‘JSearch ‘::n‘\'(FavUrites @3 <] - :{ ﬁl s 4] ﬁ

Address \gj http://ped.podhoc. com/OBMS[BARENtry. aspx "| Go | Links G‘)“gk hd b
Update “

[::-’ BAR LINES: INCREASE  019-000-0607-0036-1 Funp: 24101

Source: Revenue
Location: 019000 - GADSDEN DIST QOFFICE Available Amt: 5,789,847
Function: 0000 - Mo Function Available FTEs: 0.00
Object: 44500 - Restricted Grants - Federal Flow-through
Program: 0000 - Mo Program
Job Class: 0000 - Mo Job Class

Adjustment:
FTE Adjustment: N/4
Destination: Expenditure |C\ick here ta enter Adjustment Line
Location: 019000 - GADSDEN DIST OFFICE Available Amt: a
Functiun:|EDDD - Operation of Non-instructional Services V‘ Available FTEs:  0.00
0hject:|51200 - Overtime Expense hd

Program: 0000 - Mo Program

Job Class:| 1620 - Recreation v|
Adjustment: 40,000
FTE Adjustmnt;

No BAR Line records found...

[::-’ ATTACHWENTS  015-000-0607-0035-1  Fump: 24101

| | Browse... v

0 Internet

Figure 10.0
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2 Public Education Department Operating Budget Application - Microsoft Internet Explorer

File Edit Wew Favortes Tools Help

eBack - .'\-) Ia @ é pSearch *Favuntes @ ﬁv ,_{_; @ - D ﬁ
Address |@ http:/iped. podhoc, comjOBMS/BARENEy  aspx v| Go | Links ** GDOg[B - -

FOTCOOTT: [ 5000 FETI 00T OT MO SO OCIonTar S fee AVdITdOE FIES T 025 -

Object: ‘ 51200 - Cwertime Expense v|

Program: 0000 - Mo Program

Job Class:‘ 1620 - Recreation v

Adjustment: 0]
FTE Adjustment:

2 BAR Line record(s) found.
Delete Selected BAR Lines

Acct q n Job Pres q Bu
DFEED
44500-

Restricted

[J REV 0000 Grants — 019000 0000 0000 6,789,847 40,000 | N/A

Federa|oh]ect: 44500_Restricked Grants — Federal Flnw-thrnugh‘

through

51200-
O] ExP 3000 Overtime 018000 0000 1620 0 | sn,000|| oes| 40,000 <
Expense

[-:3 ATTACHHENTS  019-000-0607-0035-1  Funp: 24101

‘ H Browse...

[:3 BAR INFO REQUEST 019-000-0607-00351  FunD: 24101
No request(s) found.

Home | Logout | Feedback | Trainin

0 Internet

Figure 10.a

Page 14 of 24



L Bule
SRRV

<

gortinio HEATHERSCHOOS

Creating a Budget Adjustment Request

&pectaﬁo‘\s

NEW MEXICO

2 Public Education Department Operating Budget Application - Microsoft Internet Explorer

File Edit ‘View Favorites Tools Help #’

Qus - © 8 B G Psewer s @ (315 - [J @

Agdress\@ http:J/ped.podhoc. comOBMS [BARERtry. aspx V|GD Links > Google - v
Function:[ 3000 - Operation of Non-instructional Services ¥ Available FTEs: 0.25 ~

0hjec:t:|51200 - Cwertime Expense v|

Program: 0000 - Mo Program
Job Class:| 1620 - Recreation v|

T

2 BAR Line record(s) found.

Delete Selected BAR Lines ]

Acct Job Pres . ; | Budg As
R e T

44500-
] REY 0000 Grants - 019000 0000 0000 6,789,847 40,000 | N/A 6,829347«

Restricted
Federal Flow-
through
51200-

[] EXP 3000 Overtime 019000 0000 1620 O | snoo0 | oz | anoon <G
Expense

Save

[:j ATTACHWENTS  019-000-0607-0033-1  Fump: 24101

|C.\Ducumems and Settingsi<default user=\DesktopiFlowthrough BAR Process FIUVH_ Browse... 3
EJ BAR INFO REQUEST 019-000-0607-0035-1 FumnD: 24101 [Click here to upload the selected BAR attachment

No request{s) found.

3

' Internet

Figure 10.b
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2 Public Education Department Operating Budget Application - Microsoft Internet Explorer

File Edit Yiew Favorites Tools Help

eBack - -'\-) B @ (;j pSearch *Fevurites & @- ;} [ - D i

Address |@ hittp:ffped, podhoc, comyOBMSBARERtr Y, a5px

v Be ks » Google

|7 BAR SEARCH

Budget: | Gadsden 2006-2007 |

Fund/SubFund: | Select... V|
Adjustment Tvpe:| v|

select Non-Approved BAR: | 013-000-0607-0035-1 ~|

[::7 018-000-0607-0035- A5 OF 792006 12:59:37 PM 1500 FUND: 24101
BAR Lines Last Saved: 7/19/2006 12:59:36 PM
BAR Type: Increase
BAR Revenue Total: 40,000
BAR Expenditure Total: 40,000
BAR Difference Total: 0
BAR FTE Total: [0F5
[::7 HEADER 019-000-0607-0035-1 FunD: 24101 =]
Document Identification: 019-000-0607-0035-1
Federal Tax Identification:
Fiscal Year: 2006-2007
Adjustment Type: Increase

Flowthrough Only

0 Internet

Figure 10.c
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11. Once the Adjusted Amount of Revenue is equal to the Adjusted Amount of
Expenditure, the user selects BAR Actions link in the header bar (see Figure
11.0).

a. The Submit BAR to BM button should now be visible (see Figure 11.a).
b. Note that the user should be able to click Void BAR to void out the BAR
(see Figure 11.a).

2 Public Education Department Operating Budget Application - Microsoft Internet Explorer |ZHEHX|
File Edit Yiew Favorites Tools Help #
\_ ‘ e } - 5
Q- © M@ G Prwer Srroenm @ 3% - @
Address |@ http:/iped. podhoc.comyOBMS/BARENLy aspx v| Go | Links ** Google - v
e

2\ NEW MEXICO

Public Education Department

-/ BAR SEARCH
Budget: | Gadsden 2006-2007 |
Fund/SubFund: | Select... V|
Adjustment Tvpe:| v|
select Non-Approved BAR: | 013-000-0607-0035-1 ~|

E} 018-000-0607-0035- A5 OF 792006 12:59:37 PM 1500 FunD: 24101
BAR Lines Last Saved: 7/19/2006 12:59:36 PM
BAR Type: Increase
BAR Revenue Total: 40,000
BAR Expenditure Total: 40,000
BAR Difference Total: D
BAR FTE Total: 0.25

[::7 HEADER 019-000-0607-0035-1 FunD: 24101 =]

Document Identification: 019-000-0607-0035-1
Federal Tax Identification:

E3

@ http:}/ped. podhoc, com/OBMS/BAR Actions  aspx B Internet

Figure 11.0
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3l Public Education Department Operating Budget Application - Microsoft Internet Explorer

File Edit V¥iew Favortes Tools Help

@Back = \‘) B @ \/_/;j pSearch ‘?;\?Favorltes @ Bv »”} p’;_ﬂ © LJ ﬁ

Address @ http:fiped. padhoc .comOBMSIBARACtONS . aspx

Go  Lrks * GOOg[E-

e WS «5\'\\

BAR Summary | BAR Actions | BAR Entry | BAR Utilities | Reports | Home)

|__7 BAR SELECTION

Budget: | Gadsdsn 2006-2007 |

Adjustment Tvpe:| Select... V|

Fund/Sthund:| V|
Create

Mon-dpproved [ approved [Disapproved [ voided

Select BAR:|DIQ-DDD—DGD?—0035—I b

[:? BAR Starus: 019-000-0607-0035-1 (PENDING FLOWTHROUGH BAR) FunD: 24101
Status: Pending Flowthrough BAR

void/Disapprove Reason:

[ SubmitBARtaBM | [ vaid BAR |

oo Jote oy wnom

Create Flowthrough BAR  7/19/2006 12:52 PM School District
Generate FT BAR Mumber 7/19/2006 12;32 PM School District
Home | Logout | Feedback | Trainin

0 Internet

3

Figure 11.a
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12. The user clicks Submit BAR to BM (see Figure 12.0):
a. The status of the BAR becomes Flowthrough BAR Submit to BM (see
Figure 14.0).

23 Public Education Department Operating Budget Application - Microsoft Internet Explorer Ea
File Edit W¥ew Favortes Tools Help #

@Back © L) @ @ \'_h pSearch ‘;‘\?Favor\tes @ Bv .?; I@ 2 I_J ﬂ

Address @ http:Jiped. padhoc. comOBMS(BARActions. aspx

Blco nks * Google -

7 BAR SELECTION

Budget: | Gadsden 2006-2007 ~|

Adjustment Tvpe:|SeIect‘.. \'|

Fund/subFund:| V|
Create

M Non-approved [ approved [Disapproved [voided

Select BAR:|019—DDD-0607—0035—I W

[oteve |
[:7 BAR StaTus: 018-000-0607-0035-1 (PENDING FLOWTHROUGH BAR) FuND: 24101
Status: Pending Flowthrough BAR

Void/Disapprove Reason:

[ Submit BAR ta BM | [ vaid BAR |
pction Byivihom

Create Flowthrough B&R  7/19/2006 12:52 P Schoaol District
Generate FT BAR Mumber 7/19/2006 12:38 PM School District

Home | Logout | Feedback | Trainin

€

. Internet

Figure 12.0
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13. The BM user reviews the BAR.

14. The user clicks BM Approve BAR (see Figure 14.0):
a. The status of the BAR becomes BM Approved FT BAR — Submitted to
SP (see Figure 16.0).

File Edit Wew Favortes Tools Help

2 Public Education Department Operating Budget Application - Microsoft Internet Explorer |Z||E|E

eBack v J |ﬂ @ _-7h ;\J Search \‘;:(Favuntes @ E}_‘:{v ; lﬂ @ J ﬂ

Address @http:,i,ipad.Dodhuc‘cDmJOBMSJBARActions.aspx v Go | Links ** GD(ngBv
Y A G A L T A
7 BAR SELECTION
Budget: | Gadsden 2006-2007 ~|
Adjustment Type: | Select... V|
Fund/SubFund:

M non-approved [Japproved [oisapproved [voided

Select E\AR:|D19*DDD*DED?*DD35*I b

[:_:7 BAR STaTUS: 019-000-0607-0035-1 (FLOWTHROUGH BAR SUBHITTED T0 BM) FuND: 24101
Status: Flowthrough BAR Submitted to BM

Void/Disapprove Reason:

[ BMapprove BAR | [ void B&R |
Action By Whom

FT BAR Submit to BM 7/19/2006 1:12 PM  School District
Create Flowthrough B&R  7/19/2006 12:52 P Schoaol District
Generate FT BAR Mumber 7/19/2006 12:38 PM School District =

Home | Logout | Feedback | Trainin

|

0 Internet

Figure 14.0

15. The SP user reviews the BAR.
16. The user clicks SP Approve BAR (see Figure 16.0):
a. The status of the BAR becomes SP Approved FT BAR — Ready to
submit to PED (see Figure 18.0).
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Creating a Budget Adjustment Request

2 Public Education Department Operating Budget Application - Microsoft Internet Explorer

File Edit Yiew Favorites Tools Help

eBack @ -\-) @ @ (h pSearch %“L\\_{Favurites @ Bv ,_{_!\5'! @ < LJ ﬁ

Address |@ hittp:ffped, podhoc, comfOBMSBARACONS, asp

V| Go | Llinks > (;OOgIEv
[::7 BAR SELECTION
Budget: | Gadsdan 2006-2007 ~|
Adjustment Tvpe:| Select... V|
Fund/SubFund:
Create
Mon-approved  [Japproved [Disapproved [waoided
Select BAR:| 019-000-0607-0035-1 e

CHetrieve

[::7 BAR StaTus: 019-000-0607-0035-1 (BM APPROVED FT BAR - SUBHITTED T0 SP) FUND: 24101

Status: BM Approved FT BAR - Submitted to SP

void/Disapprove Reason:

[ =P approve AR | [ void BAR |

Action EAR. Action: SP Apprave BAR By Whom

BM Approved FT BAR - Submitted to SP 7/19/2006 1:22 PM  Business Manager

FT BaR Submit to BM 7/19/2006 1:12 PM School District
Create Flowthrough BAR 7/19/2006 12:52 PM School District
Generate FT BAR Mumber 7/19/2006 12:38 PM School District
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Figure 16.0
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17. The BM user reviews the BAR once more.

18. The user enters an approval date in the textbox labeled “The requested
budget/changes were authorized at a scheduled Board of Education or
Governance Council meeting open to the public on: “ (see Figure 18.0).

2 Public Education Department Operating Budget Application - Microsoft Internet Explorer |?|\E\r§|
File Edit Wiew Favorites Tools  Help T -
@ Back d |ﬂ @ h /:\J Search \j:( Favorites @ [‘j’: - ; [ _J ﬂ
Address |@ http:/iped, podhoc.comfOBMS/BARACtions, aspx v| Go | Links > Coogle - ,—v|

Budget: | Gadsdsn 2006-2007 | 2
Adjustment Tvpe:|SeIect.‘. V|
Fund/SubFund:

Non-approved [Japproved [Disapproved [voided

Select BAR:| 019-000-0607-0035-1 |

[} BAR Starus: 019-000-0607-0035-1 (SP ApproOvE FT BAR - READY TO SUBMIT To PED) FunD: 24101
Status: SP spprove FT BAR - Ready to submit to PED
The requested budget/changes were authorized at a scheduled Board of Education or Governance

Council meeting open to the public on: |7/13/2006

Yoid/Disapprove Reason:

[ Submit B4R ta PED | [ vaid B4R |

SP approve FT BAR - Ready to submit to PED 7/19/2006 1:24 PM  super intendent

BM Approved FT BAR - Submitted to SP 741942006 1:22 PM  Business Manager

FT BAR Submit to BM 71942006 1:12 PM  School District

Create Flowthrough BAR 7/19/2006 12:52 PM School District

Generate FT BAR Mumber 7/19/2006 12:38 PM School District N

Home | Logout | Feedback | Trainin

|

0 Internet

Figure 18.0
19. The user clicks Submit BAR to PED (see Figure 19.0):

a. The status of the BAR becomes BM submitted FT BAR to PED (see
Figure 19.a).
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3 Public Edus n Departme ing f soft Internet Explorer
File Edit Yiew Favorites Tools Help #
OO BB G| P e @3- & 3- LI
Address |@ http:/iped. podhoc.comfOBMS/BARACtIoNS, aspx v| Go | Links ** Googlev v

Budget: | Gadsdsn 2006-2007 | &

Adjustment Tvpe:| Select... V|
Fund/SubFund:
Create

Mon-dpproved [ approved [Disapproved [ voided

Select BAR:|019-DDD—0607—0035—I =

[::7 BAR Starus: 019-000-0607-0035-1 (SP ApprovE FT BAR - READY To SUBMIT To PED) Funp: 24101

Status: SP approve FT BAR - Ready to submit to PED
The requested budget/changes were authorized at a scheduled Board of Education or Governance

Council meeting open to the public on:

Void/Disapprove Reason:

[ Submit BAR to PED | [ vaoid BAR |

PPRTRN - - fction: Submit BAF to PEDY _ By Whom

SP Approve FT BAR - Ready to submit to PED 7/19/2006 1:24 PM  super intendent

BM Approved FT BAR - Submitted to SP 741942006 1:22 PM Business Manager

FT BAR Submit to BM 771972006 1:12 PM  School District

Create Flowthrough BAR 71942006 12:52 PM School District

Generate FT BAR Mumber 7/19/2006 12:38 PM School District b
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Figure 19.0
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2} Public Education Department Operating Budget Application - Microsoft Internet Explorer

File Edit V¥iew Favortes Tools Help #’

Qs ©  [x] [ G Pewer fyroens @ 2 -
Address |@http:,l’,l’ped‘pndhnc.cnm,l’OBMS,l’BARAEtinns‘aspx v|Go Lnks * Google - v
L
Budget: | Gadsdsn 2006-2007 | u

AdjustmentTvpe:|SeIeDt.‘. V|
Fund/SubFund:
Create

Non-approved [Japproved [bisapproved [0voided

Select BAR:|D19*DDD*D6D?*DD35*I e

E} BAR STATUS: 013-000-0607-0035-| (BM SuBMITIED FT BAR T0 PED) FunD: 24101
Status: BM Submitted FT BAR to PED

The requested budget/changes were authorized at a scheduled Board of Education or Governance
Council meeting open to the public on: 7/19/2006

BM Submitted FT BAR to PED 7/19/2006 1:28 PM  Business Manager

SP approve FT BAR - Ready to submit to PED 7/19/2006 1:24 PM  super intendent

BM Approved FT BAR - Submitted to SP 741942006 1:22 PM  Business Manager

FT BAR Submit to BM 7/19/2006 1:12 PM  School District

Create Flowthrough BAR 7/19/2006 12:52 PM School District

Generate FT BAR Mumber 7/19/2006 12:38 PM School District N
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Figure 19.a

20. The BAR has been submitted to PED!
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