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New Mexico Public Education Commission (PEC) 

Personnel Change Notification Instructions 

Purpose: To notify the Public Education Commission (PEC) of a change in the school’s Head 

Administrator, Business Manager or Procurement Officer.   

Submission Deadline: Changes to the school personnel do not require prior approval of the PEC; 

however, notice must be received within 30 calendar days of the change. Only one personnel change 

may be submitted per form. If more than one personnel change is being submitted, the school must 

submit separate forms. 

Notifications completed 14 days prior to the next PEC meeting will be placed on the next agenda.  

Notifications of this type are typically placed on the consent agenda; however, any notification may be 

removed from the consent agenda and moved to the regular agenda for full discussion and possible 

action by the PEC. 

Meeting minutes of the governing board of the school and the PEC will serve as an amendment to, or 

compliance with, the charter contract regarding this personnel change. Business Manager and 

Procurement Officer changes will be added to the board of finance documentation on file with CSD. 

The school must provide:  

□ Fully completed form  

For Head Administrator: 

□ Approved board minutes or certification of the vote taken by the board to hire the new 

administrator and status as interim or permanent position offered 

□ Copy of NMPED School Administrator License for new administrator 

□ Resignation letter of outgoing administrator or board minutes showing the vote to terminate or 

not to renew the outgoing administrator’s contract 

For Business Manager: 

□ Board minutes approving the business manager change 

□ Affidavit of financial record custodian (a completed and notarized affidavit of financial record 

custodian) 

□ Certificate of insurance (a certificate of insurance indicating the business manager is adequately 

bonded to take responsibility as the financial record custodian) 

□ School business official license (copy of current, valid school business official license) 

For Procurement Officer: 

□ Board minutes approving the procurement officer change 

□ Chief procurement officer certificate 

 

Contact charter.schools@ped.nm.gov if you have questions about completing or submitting 

documents. 

mailto:charter.schools@ped.nm.gov
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Personnel Change Notification Form 
Submit this form and all supporting documents to charter.schools@ped.nm.gov 

The Charter Contract was entered into by and between the New Mexico Public Education 

Commission (PEC) and Click or tap here to enter text., hereafter "the school," effective on 

Click or tap to enter a date..   

The school is notifying the PEC of a change in personnel (check one): 

☐ Head Administrator         ☐ Business Manager         ☐ Procurement Officer 

For a Head Administrator change, indicate whether the appointment is for (check one): 

☐ Permanent Head Administrator       ☐ Interim Head Administrator 

Current Head Administrator/Business Manager/Procurement Officer: Click or tap here to 

enter text. 

New Head Administrator/Business Manager/Procurement Officer: Click or tap here to enter 

text.   

Contact information for new Head Administrator/Business Manager/Procurement Officer 

(phone, email): Click or tap here to enter text. 

Number of personnel changes (Head Administrator/Business Manager/Procurement 

Officer, Governing Board Member), including this change, submitted to PEC in the last 12 

months: Click or tap here to enter text.  

Effective Date: Click or tap to enter a date. 

The school's notification is hereby submitted by: 

 

Signature of School Representative: ___________________________   Date: ____________ 

  

Signature of Governing Board Chair: __________________________   Date: ____________ 

 

 

For PEC/CSD use only 

 

PEC Meeting Date:  

 

Agenda: ☐ Consent (typical) ☐ Regular (unusual circumstance) 

 

The school’s notification was:  ☐ Accepted ☐ Rejected (provide reason)  

 

Electronic signature of CSD Director: _________________________   Date: _____________ 

 

5/18/2025

5/18/2025

X

Aaron Savoia

Seth Mender

aaron@vigilgroup.net (310) 508-6866

Now. 5/1/2025

1

Jeron Campbell

ACES Technical Charter School 5/1/2025
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Poms & Associates Insurance Brokers
CA License #0814733
4500 Park Granada, Suite 206
Calabasas CA 91302

Jennifer De Jesus
(800) 578-8802 (818) 449-9321

jdejesus@pomsassoc.com

The Vigil Group, Inc.
8012 Pennsylvania Cir NE

Albuquerque NM 87110
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ACES Technical Charter School
4501 Montgomery Blvd NE Ste C1

Albuquerque NM 87109

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.
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THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
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Governing Board Meeting Agenda 
Thursday, May 8, 2025 @ 5:30pm 

 
The Board will meet via the Zoom digital platform. 

Please email jeron@acespublicschools.org to be invited to join. 
  

I. Call to Order by Warren Wilhelm at 5:32pm. 

A. Roll Call—Attending:  Vic Berniklau, Jeff Blair, Ruth Bouldes, Judy Labovitz, 

Samantha Lapin, Warren Wilhelm, excused- Jonathan Johnson.  Guests: Dr. 

Jeron Campbell, Aaron Savoia-Vigil Group, Dan Hill-Dan Hill Law. 

B. Adoption of the May 8, 2025 Governing Board Meeting Agenda –

approved by acclimation. 

C. Approval of April 10, 2025 minutes-J. Labovitz motioned to approve, it was 

seconded, majority approved, R. Bouldes abstained. 

II. Recognition of Students, Staff, and Community-N/A 

III. Public Forum (2 minutes per speaker)—N/A 

IV. Presentations 

A. Dan Hill – Roundhouse Outcome RE Education—HB63 allowed change to 
family income index vs. by district; 4% raise approved for staff; retirees ability to 
return to work revised; defibrillator funds are available. 
 

V. Action Items 

A. Personnel Change Notification Form—R. Bouldes motioned to approve A. 

Savoia of Vigil Group as ACES Tech business manager, it was seconded and 

unanimously approved. 

B. Approve Annual Budget—Postponed to June meeting. 

C. March 13, 2025 ACES bylaws approval by PEC noted. 

D. Blanket BARs approval from GC for school fiscal yearend. 

VI. Approval for the Principal/Director/Head Admin. and the Business 

Manager to enter and submit any final Budget Adjustment Requests (BARs) 

on behalf of the school for FY25 to maintain budgetary compliance for audit 

and other regulatory purposes.  This is done knowing that the BARs will not 

impact actual cash but only address budgets.  In addition, any BARs 

submitted as allowed under this approval will be brought before the GC at 

the next meeting with review and detailed explanation—Motioned by J. Blair, 

seconded and unanimously approved. 

VII. GC Initiatives 

mailto:jeron@acespublicschools.org
Bianca Olona-Elwell
Highlight



 

 
 
 
 

Governing Board Meeting Agenda 
Thursday, May 8, 2025 @ 5:30pm 

 
The Board will meet via the Zoom digital platform. 

Please email jeron@acespublicschools.org to be invited to join. 
  

A. CG Onboarding package-N/A 

VIII. Financials (J. Campbell and M. Vigil/Aaron Savoia) 

A. Budget Update—see attached 

IX. BARS Approval vote: V. Berniklau moved to approve BARS 579-000-2425-

0030-D and  579-000-2425-0031-D, it was seconded and unanimously approved. 

A. Review budget to actual for previous year—Moved to June meeting. 

X. Principal’s Report 

A. School Update—Teacher Appreciation Week led by PTO; MSSA testing 

completed, only one student missed taking the test; 7th graders dog house project 

being conducted at a trade school; May 28-30 student concerts; ACES  is a 

summer reading program site; planning on growing K-5 next year at a second 

facility (PEC approval needed), thus making room for secondary classes at 

current facility; working on spending down grants; this is the first year for ACES 

yearbook. 

B. Succession Planning—another administrator planned for second site. 

XI. Board President Report and Discussion—W. Wilhelm sent letter to Excellent 

Schools of NM requesting a meeting. 

XII. Consideration for Approval of the ACES Tech Board to Convene in Closed 

Session Pursuant to the Open Meetings Act NMSA (10-15-1 (H) (2)) to 

discuss limited personnel matters (Discussion/Action) Announcement of 

Upcoming Board Meetings-R. Bouldes moved to approve, it was seconded and 

unanimously approved by roll call vote. 

Reconvene in Open Session—at 7:20pm Chair W. Wilhelm stated that only the 

matters listed on the agenda were discussed and no other action was taken.  The 

statement was affirmed by roll call vote. 

A. The next meeting will be held on Thursday, June 12, 2025 at 5:30pm. 

XIII. Adjournment at 7:21pm. 
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