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Before applying for BMEP
endorsement waivers,
please note:

H

H

Only BMEP Directors have access to the waiver
application in SharePoint.

The Endorsement Consent Form for Administration
and Endorsement Waiver Teacher Information form
must be filled out completely, signed, and dated.

BMEP waiver requests must be made before the 60th
calendar day of the school year or the 60th calendar
day after the teacher’s hire date.

BMEP Directors may submit multiple applications for
waivers at once.

Teachers may apply for a BMEP endorsement waiver
for a maximum of three years.




Step One

Go to the PED SharePoint BMEP Endorsement Waivers page.

vVl Public Education Department

State Bilingual Multicultural Education Program

FUNDING APPLICATION ANNUAL PROGRESS REPORT

BMEP ENDORSEMENT WAIVERS

Investing for tomorrow, delivering today. 3



Step Two

Find your district or charter school. Click the icon on the left under “Edit.”

Edit Edit LockApplicatiGn District District Code SchoolYear Lockapplication

_Test_District 999 No




Step Three

Answer questions 1 through 3: Program Design,
Recruitment of Teachers, and Staffing Patterns.

1. Program Design

rict/charter's recruitment process for finding teact

how in this view of the "Recruitment” list.

Add Staffing Pattems
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On section 4, click the text button that says, “Add BMEP Endorsement
Waiver Applicant Information,” then answer all parts of section 4.

Employee Name
License #

BMEP Waiver Request Type CJemEep

O mcmL
O TESOL

4. BMEP Endorsement Waiver: Applicant Information e date

BEMEP Endorsement Waiver Requested

t yee Na icense # VEP Waiver Request Typ ire Dat Bl dors
Edit Employee Name  License BMEP Waiver Request Type  Hire Date MEP Endorse Grade Levels Taught

There are no items to show in this view of the "Summaryofinitial” list.

‘ Add BMEP Endorsement Waiver: Applicant Information

# of Students Served
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Step Five

If you have not yet done so, download and complete two forms: BMEP Endorsement
Consent Form for Administration and either Initial BMEP Endorsement Waiver Teacher
Information or Renewal BMEP Endorsement Waiver Teacher Information.

BMEP Endorsement Consent Form for Administration
Initial BMEP Endorsement Waiver Teacher Information

Renewal BMEP Endorsement Waiver Teacher Information
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Initial Applicants: List all courses and assessments to be taken during the school year of the
waiver in this section. Initial waiver applicants should have a plan to take nine credit hours of
endorsement coursework during the school year of the waiver (by June 30).

Year 1 (check box one) [1]2025-2026 [ 2026-2027 [1 2027-2028 [1 2028-2029
Fall Spring Summer

List the title, number, and location of courses to be taken this school year (3 classes per year per waiver).
1. 1.

2. 2.

3. 3.

List the name and month of any assessment(s) to be taken this school year.
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Step Seven

Renewal Applicants: List all courses and assessments to be taken in the school year of the
waiver (nine credit hours by June 30) and all courses and assessments that were taken during
the previous school year (as listed in the previous year’s waiver application). You will need to

upload supporting documentation of completed coursework (transcripts) and assessments.

[ Year 2 [ Year 3 (check one) [ 2025-2026 1 2026-2027 [12027-2028 [ 2028-2029

Fall | Spring COMPLETED COURSES:

List course(s) and their titles to be taken below (3 classes per
year)
1.

L

33

Name and Month of Assessment(s) to be taken below

COMPLETED ASSESSMENTS:
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Step Eight

Upload the BMEP Endorsement Consent Form for Administration.

Bilingual Multicultural Education Program Endorsement Consent Form for Administration

Fleass complete the table below for 2ach teacher for whom a wahver is being reguested. Mote that weivers are granted by the
Secretary of Education on 3 case-by-case basis.
meloies ane

‘Consent by Superintendent/Charter School Administrator or Designes
The authorized representative of the above-named applicant]s) certifies to the Mew Mexico Public Education Department that:
1} the information they have read in the application package is understood; 2} the information included is accurate; 3) the
waiver application is complete; and &) the request must be made before the 50" calendar day [not school day) of the school
wear or employes work start date.
Signature of District Superintendent,
Charter Administrator, or Designes:

Print Name: Date:
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Step Nine

Upload BMEP Endorsement Waiver Teacher Information to SharePoint.

5. Upload BMEP Endorsement Waiver Teacher Information ABC

Spelling
Edit [ Name i

There are no items to show in this view of the "UploadTeacherConsent” list. Actions | Spelling

-— Y =

| Upload BMEP Endorsement Waiver Teacher Information 5 . U pl Oa d B M E P E n d orseme I‘It WE i ver TEE C h er | nfﬂ rmaﬁ on
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Step Ten

Upload BMEP Endorsement Consent Form for Administration to SharePoint.

"\

Atftach Spelling
File -

6. Upload BMEP Endorsement Consent Form for Administration

Actions / Spelling

Edit [ Mame
There are no items to show in this view of the "Upload EMEP Endorsement Waivers™ list.
[— —————————— S|

| Upload BMEP Endorsement Consent Form for Administration
— - ,.

6. Upload BMEP Endorsement Consent Form for Administration
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Step Eleven

Submit endorsement waiver application, then click Save.

7. Submit Application

7. Submit Application

Edit Status

There are no items to show in this view of the "SubmitapplicationWaivers” list.

( Submit Your Application
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LCD BMEP Endorsement Waiver Review

The LCD reviews the waiver application and checks licenses.

Language and Culture Division - Bilingual Multicultural Education Program
LCD Review Sheet

District/ Charter School Information

Districty Charter school

Bilinguzl Dirsctor
Reviewer Date of Review
LCD Staff
BEMEP Endorsement Waiver Reguirements
Requirement Yes MO

Program Design: Rationale, lustification *
Questions

itmeant of Teachers with Bilingual,
TESOL or MCHL Endorsemeants

staffing Petterms rrent Teachers that Hold
gual, TESOL or MCOML Endorsements

Review of Initizl & Renswal BMEP
Endorsement Waiver Reguests

Uploaded EMEF Endorsement Waiver

Teacher Information to SharePoint

uploaded BMEF Endorsement Consent Form
for adminis

x
Recommendation for approval

Yes Mo

LoD recommends spproval: will be sent to x
Secretary of Education for final

approval/denial Reguirements mst.
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LCD BMEP Endorsement Waiver Review

The LCD makes a recommendation to the Secretary of Education, who

decides whether to approve or deny the application.

Language and Culture Divisio ngual Multi
End mient Waiver Approval
For PED Internal Use Only

BMEP end Waiver met

q

redq) ts —recommend approval
Name of Teacher PED rationale for recommending approval

Concur with staff recommendations for approval:

Mariana D. Padilla

Secretary of Public Education

BMEP endorsement waiver request did not meet
approval due to "Good Cause”

requirements

PED rationale for recommending approval with “Good

based ona
ments, in accordance with 5.561.9.10{C)
ndorsement renewals may not be approved when a candidate fails to
e courzeveork or assessment, the department has determined that

Marizna D. Padillz
Secretary of Fublic Education
BMEP endorsement waiver request did not meet

fqui t5 —not re ded for
approval
Name of Teacher PED rationale for not recommending approwval

Concur with staff recommendations of “not recommended for approval®:

Mariana D. Padilla
Secretary of Public Education
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Additional Waiver Applications

If a district or charter school wishes to submit additional waiver applications over the course of
a school year, a new waiver template must be requested in SharePoint for each application.
Districts and charters may not add new applicants to a previous application. If you wish to
submit an additional endorsement waiver application, contact Daisy Barnard at
daisy.barnard@ped.nm.gov to request a new SharePoint template.
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Next Steps

Hl

Hl

Hl

Once the LCD has reviewed the waiver
application and made a recommendation to the
Secretary of Education, a decision will be made
within one to two weeks.

The district or charter’s BMEP Director will
receive email notification of the PED’s decision
regarding the endorsement waiver. At that
point the BMEP Director must submit the
waiver to the Licensure Bureau. If you need
instructions, email daisy.barnard@ped.nm.gov

Teachers who are hired mid-year must submit a
waiver application before the 60th calendar day
after the teacher’s hire date.

Public Education Department
Language and Culture
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Please direct any questions
about BMEP endorsement
waivers to Daisy Barnard in the
Language and Culture Division:
505-699-2085
daisy.barnard@ped.nm.gov
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