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Before applying for BMEP 
endorsement waivers, 
please note:
❏ Only BMEP Directors have access to the waiver 

application in SharePoint.

❏ The Endorsement Consent Form for Administration
and Endorsement Waiver Teacher Information form 
must be filled out completely, signed, and dated.

❏ BMEP waiver requests must be made before the 60th
calendar day of the school year or the 60th calendar 
day after the teacher’s hire date. 

❏ BMEP Directors may submit multiple applications for 
waivers at once. 

❏ Teachers may apply for a BMEP endorsement waiver 
for a maximum of three years. 
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Step One 

Investing for tomorrow, delivering today.

Go to the PED SharePoint BMEP Endorsement Waivers page.
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Add picture here



Step Two

4Investing for tomorrow, delivering today.

Add picture here

Find your district or charter school. Click the icon on the left under “Edit.”



Step Three

5Investing for tomorrow, delivering today.

Add picture here

Answer questions 1 through 3: Program Design, 
Recruitment of Teachers, and Staffing Patterns.



Step Four

6Investing for tomorrow, delivering today.

On section 4, click the text button that says, “Add BMEP Endorsement 
Waiver Applicant Information,” then answer all parts of section 4.



Step Five

7Investing for tomorrow, delivering today.

Add picture here

If you have not yet done so, download and complete two forms: BMEP Endorsement 
Consent Form for Administration and either Initial BMEP Endorsement Waiver Teacher 

Information or Renewal BMEP Endorsement Waiver Teacher Information.



Step Six

8Investing for tomorrow, delivering today.

Initial Applicants: List all courses and assessments to be taken during the school year of the 
waiver in this section. Initial waiver applicants should have a plan to take nine credit hours of 

endorsement coursework during the school year of the waiver (by June 30). 



Step Seven

9Investing for tomorrow, delivering today.

Renewal Applicants: List all courses and assessments to be taken in the school year of the
waiver (nine credit hours by June 30) and all courses and assessments that were taken during 
the previous school year (as listed in the previous year’s waiver application). You will need to 
upload supporting documentation of completed coursework (transcripts) and assessments.



Step Eight

10Investing for tomorrow, delivering today.

Upload the BMEP Endorsement Consent Form for Administration.



Step Nine

11Investing for tomorrow, delivering today.

Upload BMEP Endorsement Waiver Teacher Information to SharePoint.



Step Ten

12Investing for tomorrow, delivering today.

Upload BMEP Endorsement Consent Form for Administration to SharePoint.



Step Eleven

13Investing for tomorrow, delivering today.

Submit endorsement waiver application, then click Save.



LCD BMEP Endorsement Waiver Review

14Investing for tomorrow, delivering today.

The LCD reviews the waiver application and checks licenses.



LCD BMEP Endorsement Waiver Review

15Investing for tomorrow, delivering today.

The LCD makes a recommendation to the Secretary of Education, who 
decides whether to approve or deny the application.



Additional Waiver Applications

16Investing for tomorrow, delivering today.

If a district or charter school wishes to submit additional waiver applications over the course of 
a school year, a new waiver template must be requested in SharePoint for each application. 
Districts and charters may not add new applicants to a previous application. If you wish to 

submit an additional endorsement waiver application, contact Daisy Barnard at 
daisy.barnard@ped.nm.gov to request a new SharePoint template. 

mailto:daisy.barnard@ped.nm.gov


Next Steps

❏ Once the LCD has reviewed the waiver 
application and made a recommendation to the 
Secretary of Education, a decision will be made 
within one to two weeks.

❏ The district or charter’s BMEP Director will 
receive email notification of the PED’s decision 
regarding the endorsement waiver. At that 
point the BMEP Director must submit the 
waiver to the Licensure Bureau. If you need 
instructions, email daisy.barnard@ped.nm.gov

❏ Teachers who are hired mid-year must submit a 
waiver application before the 60th calendar day 
after the teacher’s hire date.  
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Please direct any questions 
about BMEP endorsement 

waivers to Daisy Barnard in the 
Language and Culture Division: 

505-699-2085 
daisy.barnard@ped.nm.gov

mailto:daisy.barnard@ped.nm.gov
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